HLL LIFECARE LIMITED

A GOVT OF INDIA ENTERPRISE

KANAGALA - 591225

HLL/BGM/HR/COURIER/ 2020-21                                               Date:  19.08.2020

TENDER NOTIFICATION
Sealed Tenders are Invited for delivery of letters, documents, articles and parcels through courier service all over India on day to day, contract basis for a period of Two Years from the date of work order and as per the terms and conditions enclosed vide Annexure-A. The rate should be quoted as per the format (Annexure-B) enclosed herewith.

1. The completed tenders should reach the undersigned along with EMD of Rs. 5,000/- by DD drawn in favor of HLL Lifecare Limited payable at Nipani / E-Payment proof to be submitted on or before 28.08.2020 (Friday) 17:00 Hrs.

2. The tender will be opened on 29.08.2020 (Saturday) at 11:00 AM. Or if the tender will not open on said date the convenient date will be communicated to the tenderer.   

3. Preference will be given to L1 party. However, HLL reserves the rights to allot the contract to the other parties other than L1. 

4. Tenders received after the due date will not be accepted. The Management reserves the right to issue/accept or reject any tender without assigning any reason and the decision of the Management will be final in this regard. The tenderers should be ready to attend the negotiation at their own cost at Kanagala-591225/Trivandrum (Kerala State) or any other place fixed by the Company if required.

Tender details are also available in our web site. www.lifecarehll.com
                                                                                         Manager (HR)      
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                                                                                                             Annexure - A
General Eligibility Criteria: 
Agencies intending to participate shall fulfill the following qualification criteria: 

1. The Bidder/Tenderer should have a minimum experience of One year in the field of providing courier services.

2. The Bidder/Tenderer should have a valid PAN Number issued by Income Tax Authority. (Attach photo-copy of PAN Card).

3. The Tenderer/Bidder should be registered with Goods & Service Tax Authority and should have a valid GST Number issued by Statutory Authority and should be ready to issue GST Compliant Bills/Invoices for release of payment. (Attach self-attested photo-copy of GST Registration with GST number).

4. The Bidder/Tenderer should have an On-line Developed Software available on its Official Website so as to enable the Company to track status, date and time of delivery of each consignments handed over for delivery to the Bidder/Tenderer. Soft copy of Daily Feedback of deliveries/status of consignments will be required to be submitted by the Bidder/Tenderer.

General Terms and Conditions:
1. Section 101(Exemption of occupier or Manager from liability) of chapter X under the Factories Act 1948 (AII LXIII f 1948)(23rd sept.1948) is applicable.
2. The contractor will ensure that his employees are engaged in such a way that there will be no claim from the contract employees for continued employment or regular employment with the Principal Employer.
3. Rate quoted should be valid till the completion of contract period.

4. You should collect/deliver Letters /articles/document/parcels from our office at Kanagala on daily basis on your own and at self cost.

5. You should arrange vehicle on your own & at your expenses for collecting/delivering the parcels wherever required.

6. Payment will be made on monthly basis against submission of your bill and duly certified by the HR department.

7. You have to follow up in case of late delivery with your offices/branches.

8. You are liable to compensate for damage/loss to our letter/article/document/parcel booked with you. You are also liable to compensate the indirect losses incurred by us on account of delay in delivery. The party should ensure wherever Transit Insurance applicable. 
9. The management reserves the right to cancel the contract at any time during the contract period without giving any notice and the decision of the management (HLL Lifecare Ltd) with regard to the termination of contractual provision will be final and the matter cannot be referred to the court.

10. Letters/articles/documents/parcels should be delivered to the destinations immediately on priority basis within reasonable time in good condition. Acknowledgement from the parties should be produced immediately after the delivery of consignment.

11. On award of contract Security Deposit @ 5% of work order is to be deposited/recovered from your bills which will be refunded to you by cheque without any interest on satisfactory completion of contact period.

12. Sub contract is not allowed.

13. HLL Lifecare Limited will not be liable for any Accident happened to your workmen/employee while on work during the contract period. You have to buy personal accident insurance policy in respect of the employees deployed by you as per the payment of Workmen compensation Act.

14. In case of any damages caused to our property by contractor / his men while executing the job, the cost of the same shall be recovered from the contractor.
15. Full care is to be taken for safe delivery of the letter/ article/document/Parcel within the scheduled time.

16. Fuel Surcharges if applicable any in respect to HLL Lifecare limited articles can be paid only against production of proof.

17. POD (Proof of Delivery) should be submitted to us along with your monthly bills in reasonable time.
18. The Tenders without E.M.D will be rejected. 
19. Applicable taxes, fuel surcharges charges, GST etc. should be clearly mentioned in the quotation.
20. Couriers must have internet network.  
21. Contractor has to ensure compliance of Safety & Quality Policy of Company
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                                                                                                               Annexure-B

FORMAT FOR QUOTING RATE
1. Letters/Articles/Documents:
	Sl. No
	Weight 
From
	To
	Anywhere in India Rate (in Rs).

	
	
	
	Rate
	GST 18%
	Total Rate

	1
	 
	Up to 100 Gms
	 
	 
	 

	2
	101 Gms
	250 Gms
	 
	 
	 

	3
	251 Gms
	500 Gms
	 
	 
	 

	4
	501 Gms
	1000 Gms
	 
	 
	 

	5
	1001 Gms
	2500 Gms
	 
	 
	 

	6
	2501 Gms
	5000 Gms
	 
	 
	 


2. Parcels
	Sl. No
	Weight 
From
	To
	Anywhere in India Rate (in Rs).

	
	
	
	Rate
	GST 18%
	Total Rate

	1
	 
	Up to 2.0 Kg
	 
	 
	 

	2
	2.1 Kg
	5.0 Kg
	 
	 
	 

	3
	5.1 Kg
	10.0 Kg
	 
	 
	 

	4
	10.1 Kg
	15.0 Kg
	 
	 
	 

	5
	15.1Kg
	  20.0kg
	 
	 
	 


DECLARATION

I / we confirm having read and understood all the specifications, instruction, forms, terms and conditions and all relevant information regarding the concerned Tender Notification and agreed to abide by all without any deviation from what are stated above.

                                                                                    Signature

                                                                                            Name & Address

Date:

Place: 

                               Seal of the Tenderer
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