HLL LIFECARE LIMITED

(Government of India Enterprise)

Kakkand Factory,Cochin Special Economic Zone, Cochin – 37
Ph : 0484-2413999
Ref No: HLL/PUR/ COURIER -DOC/2018-19/02

Date: 05.10.2018
TENDER FORM
Sub : Tender for Courier Service (Documents) Contract - HLL Lifecare Limited., Kakkanad Factory, Cochin
Competitive sealed and superscribed bids are invited in the prescribed format, for awarding the contract of Courier Service in HLL Lifecare Limited, Kakkanad Factory Cochin, CSEZ for a period of Two years from 15th October 2018 to 14th October 2020 on the following terms and conditions.

Terms & Conditions

1.  The rates given in the bid shall include all types of charges except any types of taxes. Since HLL Kakkanad is located inside the Special Economic Zone all taxes are exempted (Instead of that HLL would issue relevant documents to the Service Provider).
2. The bidder should have at least three consecutive years experience in courier service with reputed Organizations. Proof of experience is to be attached along with the bid. The bids without solid proof of experience will be summarily rejected.
3. The bidder should submit self-attested GST Registration and PAN copy along with the Tender document. 

4. EMD- DD/Banker’s Cheque of Rs.5000/- (Rupees Five Thousand only) from any Nationalized/Scheduled bank in favor of HLL Lifecare Ltd , Kakkanad payable at Ernakulam should be enclosed with the bid as EMD.  Bids without EMD would be summarily rejected.

5. All types of letters ready for despatch or at the time intimated by telephone or otherwise to the party, should be collected by the party from the respective Sections/Factories of the company irrespective of destination.

6. The payment for the service will be on monthly basis subject to the submission of bills with solid acknowledgement for each proof of delivery.  
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7. The letters, if cannot be delivered in time, are to be returned to the despatch section within 07 days of despatch date with reasons for non-delivery.

8. The Management reserves the right to discontinue the contract at any time during the Work Order period with/without assigning any reason thereof.

9. Penalty @ 2% of the total bill value will be imposed if the documents are not delivered within the time limit as per the quotation.

10. A complete set of bid document will be available during office hours at Purchase Dept., Kakkanad Factory, HLL LIFECARE LIMITED, Cochin. by paying Rs.500 (OR) the bid document can be downloaded from our website ‘www.lifecarehll.com’ and a DD of Rs.500/- (Rs. Five Hundred only) from any nationalized/scheduled bank to be enclosed along with the bid as the bid documents cost. Bids would not be considered if the bidder has not paid the bid document cost. 
11. The contract is for a period of TWO YEARs (15.10.2018 – 14.10.2020). However, HLL has the right to extend the contract for further period on mutually agreed terms & conditions.

12. The completed bid documents in sealed envelope super scribed “QUOTATIONS FOR COURIER SERVICE” should reach the office on or before 12/10/2018, 2 PM and the bids received till the prescribed time will be opened in the presence of interested bidders/ or their authorized representatives, if they wish to be present in the bid opening, on the same day 3 PM at HLL Kakkanad. If the last date for tender submission is  declared as a holiday to HLL, the tender submission & opening dates would be automatically postponed to the immediate next working day of HLL, the timing would be remain unchanged. 

13. The tender in sealed cover, should be addressed to The Unit Chief – HLL KFC, HLL Lifecare LIMITED, CSEZ, KAKKANAD, COCHIN- 682 037. Any kind of delay in receipt of tenders will be at the tenderers risk and responsibility. 
14. Quotes in e-mail/fax would not be considered.
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15. Re-word-processed formats or tenderer's own formats for the technical bid/ price bid will disqualify the tender. Tender forms shall be filled in ink or typed. No tender filled in pencil shall be considered. The tenderer shall sign  and  seal  the  form  at  each  page  and  at the end,  in  token  of acceptance of all the terms and conditions of the tender.
16. The Company reserves the right to reject/cancel any (or) all bids with /without assigning any reason thereof.
17. EMD of all the unsuccessful bidders would be returned within 7 days of the tender opening.
18. The Company reserves the right to award the contract to a single party or more at its discretion and the same shall be binding on all parties concerned.

Unit Chief, HLL KFC
HLL LIFECARE LIMITED

(Government of India Enterprise)

Kakkand Factory, Cochin – 37
TENDER FORM FOR COURIER SERVICE ON CONTRACT

QUESTIONNAIRE - GENERAL INFORMATION OF THE TENDERER
1. (a)  Name and address of the Tenderer   :

(b) Details of Key Personnel at your Cochin Office

	Name / Designation
	Tel.  No.
	Mobile No.
	Fax No.
	Email id

	
	Off.
	Res.
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


    (c)  Details of Key Personnel at your Head Office

	Name & Designation
	STD Code
	Tel. No.
	Mobile No.
	Fax No.
	email id

	
	
	Off.
	Res.
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


    2.  (a)  Type of Firm 
: Partnership/ Proprietary / Pvt. Ltd./Public Ltd. 

         (b)    PAN Card of the Tenderer    :  (Enclose copy)

     (c)    GST Registration Certificate :  (Enclose copy)    
3. Do you have Branch/Associate Offices at the destinations indicated in Schedule I?  :      Yes/No  

      (If yes, the details may be attached in the format below)

	Address
	   Contact Person / Designation
	Tel. No.
	   Mobile No.
	  Fax No.
	Godown space (Sq. feet)

	
	
	Off.
	Res.
	
	
	

	
	
	
	
	
	
	


4. Have you undertaken similar works for Public Sector Undertakings/

Leading Private Companies during the last 3 years:     Yes/No

     (If Yes, the details may be attached in the given format. 

	Name & Address of the Customer
	Value of Business done during the previous years 

	
	

	
	

	
	


        (Copies of the Contracts/Work Orders also be enclosed)

5. Details of GST registration :-

6. Name & Address of your Banker(s) :

7. A/C No, IFSC Code of the Banker :

8. Any other details :

PLACE:                                        NAME & SIGNATURE OF THE APPLICANT

DATE :                                                                (WITH OFFICE SEAL)                                                               

HLL LIFECARE LIMITED

(A GOVT.OF INDIA ENTERPRISE)

PLOT NO 16 A/A-1, CSEZ, KAKKANAD,
COCHIN -682 037
PHONE NO: 0484 241 3999
EMAIL: kfchll@lifecarehll.com
                                                                                                                        SCHEDULE I
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RATE SCHEDULE
	 

DOMESTIC - DOCUMENTS

	TERRITORY
	UPTO 500 GMS
	501 GMS-1KG
	ABOVE 1 KG
	Expected time of Delivery

	Northern States
	
	
	
	

	Southern States
	
	
	
	

	Eastern States
	
	
	
	

	Western States.
	
	
	
	

	Kerala
	
	
	
	


** If any country missed in the above list, the rate would be taken as same as the amount quoted for the nearest destination country in the particular continent. The rates quoted shall include all types of charges except any type taxes.
PLACE:                                        NAME & SIGNATURE OF THE APPLICANT

DATE :                                                                (WITH OFFICE SEAL)
