HLL/ CHO HR/2013                                                             



   14.03.2013
                                                      TENDER NOTICE

Sub:- Tender for fixing Courier Service Contract in Corporate Head Office, 

          Poojappura, Trivandrum.

Competitive sealed and superscribed bids are invited in the prescribed format for awarding the contract of courier service in our Corporate Head Office for a period of two years from 01.04.2013 to 31.03.2015 on the following terms and conditions.

Terms and Conditions

1. The rates given in the bid shall include all types of charges and taxes, statutory or otherwise.

2. The bidder should have at least three years experience in courier services in Government Organizations. Proof of experience is to be attached along with the bid. The bids without solid proof of experience will be rejected.

3. A cash receipt / Demand Draft for an amount of Rs 5000/- as EMD should be enclosed with the bid. Bids without EMD will be summarily rejected.

4. All types of letters /parcels ready for dispatch at the time allowed to the party or at the time intimated by telephone or otherwise to the party, should be collected by the party from the respective section of the company or its units irrespective of destination.

5. The payment for the service will be on monthly basis subject to the submission of bills with solid acknowledgement for each delivery. Bills for the parcels should produced separately.

6. The letters/parcels, if cannot be delivered in time, are to be returned to the dispatch section of the respective office within 10 days of the dispatch date with reasons for non-delivery.
7. The management deserves the right to discontinue the contract at any time during the work order period without any reason thereof.

8. Penalty @ 2% of the total bill value will be imposed if the documents are not delivered within the time limit as per the quotation.
9. A complete set of bid document are enclosed.

10. The completed bid documents in sealed envelope super scribed “QUOTATIONS FOR COURIER SERVICE” should reach the office on  25. 3.13 before 2.30  p.m. and the bids received till the prescribed time will be opened on the same day at 3.00P.M. Bids received will be opened in the presence of interested bidders/or their authorized representatives.
11. The company deserves the right to reject/cancel any bids without assigning any reason there of.

12. On awarding the contract, the EMD of Rs.5000/- will be retained as security deposit. This will be refunded only after completion of contract period.

13. The company deserves the right to give the contract work to a single party or more parties at its discretion and the same shall be binding on all parties concerned.

14. The formats  are enclosed.

                                  Associate Vice President (HR)i/c
                                     DECLARATION

I / We ……………………………. …………………………………….Who has/given the bid as above hereby declare that the statements given above by me/us in the bid form are true to the best of my/our knowledge and belief.

                                                                         Signature of the Bidder

Date:-

