Career Title: RECRUITMENT FOR OFFICER (LAB ADMINISTRATION & COORDINATION) ON
PERMANENT BASIS FOR HLL LIFECARE LIMITED

Start Date: 22.12.2021 End Date: 06.01.2022

Since our recruitment portal is currently under maintenance, candidates are advised to send
the necessary documents to recruiter @lifecarehll.com on or before 05.01.2022. Essential
documents to be forwarded are:

1. Duly filled Application Form (Photo must be affixed)

2. Educational Qualifications (10"/ 12"/ Graduation/ PG (as per the advertisement)/
Other Additional Qualifications)

3. Post Qualification relevant Experience (As per the advertisement). Without necessary

documents like Experience Letter/ relieving Letter/ joining documents, the experience

required will not be counted. No further communication will be sent to the candidates

in this regard. Candidates are advised to attach all relevant experience related

documents carefully.

Updated CV with Mobile Number and email address

Community Certificate (for SC/ST/ OBC)or Disability Certificate (for PH)

Latest Pay slip

Aadhar card

No g s

Please mention the subject as “Application for OFFICER (LAB ADMINISTRATION &
COORDINATION) position”

Incomplete applications will be rejected and no further communication will be shared in this
regard. Detailed Job description is given below for reference.

HLL Lifecare Limited (HLL) is a Govt. of India Healthcare products manufacturing and
services Company based in Thiruvananthapuram, Kerala, India under the Union Ministry of
Health and Family Welfare, HLL is a global leader in the area of contraceptives, hospital
products and healthcare services. With 7 manufacturing units, 5 subsidiary companies and
having presence in more than 100 countries, HLL is positioned as a total healthcare solution
provider catering to the well-being of the society at large.

Designation : OFFICER (LAB ADMINISTRATION & COORDINATION) (on REGULAR
BASIS)

Department : Healthcare Services Department.
Tasks

Coordination of various laboratory services at HLL Labs located at Trivandrum
Coordination of the collection centers under HCS located in Trivandrum
Coordinating with vendors/ suppliers

Coordinating with Medical Practitioners and Other health specialists

Any other works allotted from time to time.

A A



Requirements
Maximum Age : 45 Years as on 01/12/2021
Scale of Pay (For Regular Appointment): Rs.8075-20670/- (Under Revision)
Annual CTC: - Rs.2.8 lakhs (approx.) at the minimum of the scale.
Qualification
Essential: Graduation in any discipline
Post Qualification Experience

Essential: Minimum Seven years relevant Experience in handling administration and
co-ordination of Specialty Hospitals / Major Laboratories.

No. of Positions : 01
Posting Location  : Trivandrum

Contract Type : Regular
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