
EMPANELMENT OF PUBLISHERS / AGENTS FOR THE
SUBSCRIPTION TO JOURNALS (PRINT & E-JOURNAL) FOR ONE YEAR AND FOR SECOND YEAR FOR THE
INFORMATION, DOCUMENTATION & DISSEMINATION UNIT OF CHILD DEVELOPMENT CENTRE (CDC)

THIRUVANANTHAPURAM
 May 2013
HLL LIFECARE LIMITED.
DISCLAIMER

HLL Lifecare Ltd, (HLL) has prepared this document on behalf of Child Development Centre (CDC), Government of Kerala to give interested parties background information on the Project. While HLL Lifecare Limited and CDC have taken due care in the preparation of the information contained herein and believe it to be accurate, neither CDC, Government of Kerala nor HLL Lifecare Ltd, any of its authorities or agencies or any of their respective officers, employees, agents or advisors give any warranty or make any representations, express or implied as to the completeness or accuracy of the information contained in this document or any information which may be provided in association with it.

The information is not intended to be exhaustive. Interested parties are required to make their own enquiries and respondents will be required to confirm in writing that they have done so and they do not rely on the information in responding to the tender. The information is provided on the basis that it is non – binding on CDC, Government of Kerala or HLL Lifecare Limited, any of its authorities or agencies or any of their respective officers, employees, agents or advisors.

CDC, Government of Kerala reserves the right not to proceed with the Project or to change the configuration of the Project or to alter the time table reflected in this document or to change the process or procedure to be applied. It also reserves the right to decline to discuss the matter further with any party expressing interest.

No reimbursement of cost of any type will be paid to persons or entities applying to the tender.

SCHEDULE FOR SUBMISSION OF TENDER

	EVENT
	DATE

	Starting date of sale of documents
	29.05.2013 

	Last date of sale of documents
	06.06.2013

	Last date and time for submission of completed Tender 
	06.06.2013 at 3:00 hrs

	Date and time for Opening of Technical Bid
	07.06.2013 at 3:30 hrs


The completed Application should be submitted before the due date and time of submission at the following address.

Deputy General Manager (Tech)
HLL Lifecare Limited, 

Infrastructure Development Division,

“Adarsh”, T.C 6/1718(1), 

Vettamukku, Thirumala PO, 

Thiruvananthapuram - 695 006.

Phone - 0471 2365873/882

Fax
-  0471 2368144

HLL LIFECARE LIMITED

 (A Government of India Enterprise)

Tender No-HLL/ID/13/42
NOTICE INVITING EMPANELMENT 
Applications are invited on behalf of the Child Development Centre (CDC) from book sellers and agents with good commercial standing for the Subscription of Journals (printed & e-journal) for Information, Documentation & Dissemination Unit of CDC, Thiruvananthapuram. The empanelment document can be downloaded from our web site www.lifecarehll.com. 
Date of publishing of the document in HLL website
 :- 29.05.2013
Last date and time of receipt of Application
 
 :- 06.06.2013 at 3.00 PM.

Date and time of opening of Application

 
 :- 07.06.2013 at 3.30 PM. 

Deputy General Manager (Tech)
DEFINITIONS

“Tenderer” means a reputed Indian firm having the required experience who has purchased the tender document and applied for the same.

“APPLICATION” means the Tender document submitted by an Applicant interested in the Project in the prescribed format

“CDC” means Child Development Centre, Medical College, Thiruvananthapuram, Government of Kerala

“HLL” means HLL Lifecare Limited, who on behalf CDC has invited the Tender.

“EMPLOYER” means the HLL Lifecare Limited (HLL) on behalf of CDC

“YEAR” means “Financial Year” unless stated otherwise

HLL LIFECARE LIMITED

 (A Government of India Enterprise)

EMPANELMENT NOTICE 
1) Applications are invited on behalf of the Child Development Centre (CDC) from book sellers and agents with good commercial standing for empanelment valid for 2 years for supply of Journals (print & e-journal) for one year and for second year for Information, Documentation & Dissemination Unit of CDC, Thiruvananthapuram. 
2)  Sealed applications will be received by the Deputy General Manager (Tech)
          HLL Lifecare Limited, Thiruvananthapuram upto 3.00 PM on 06.06.2013. The applications will be opened by him or his authorized representative in his office on 07.06.2013 at 3.30 PM. 

3) Scope of this empanelment is for the subscription of Journals (Printed & E-Journals) for 2 years (starting from the calender year 2013) for Information, Documentation & Dissemination Unit of CDC, Medical College Thiruvananthapuram.
4) HLL Lifecare Limited on behalf of the CDC does not bind itself to accept any tender and reserves the rights to reject any or all the tenders received without assigning any reason. Tenders in which any of the prescribed condition is not fulfilled or any condition including that of conditional rebate is put forth by the tenderer, shall be summarily rejected.

5) Canvassing whether directly or indirectly, in connection with tenders is strictly prohibited and the tenders submitted by the tenderers who resort to canvassing will be liable for rejection.

6) The tenderer shall not be permitted to quote for work in case his near relative(s) (directly recruited or on deputation in HLL) is/are posted in any capacity either non-executive or executive employee. The tenderer shall also intimate the names of persons who are working with him in any capacity or are subsequently employed by him and who are near relative to any executive employee / officer in the HLL.
7) The offer shall remain open for acceptance for a period of 120 days from the date of opening of the tenders. 
8) The applications shall be evaluated by HLL/CDC and eligible suppliers of journals will be empanelled. Tender documents will be issued only to the empanelled bidders.

Deputy General Manager (Tech)
                                                                 HLL Lifecare Limited 
QUALIFICATION CRITERIA

1. The bidder should be an authorised dealer. Autherisation letter from the publishers should be attached along with the tender. 

2. The bidder should be registered under the Federation of Publishers & Book selleres Association in India (supporting documents to be attched).
3. Income Tax Permanent Account No. (PAN), Sales Tax Registration (TIN) of the Supplier/Bidder to be provided.
4.   The tenderer should quote all Journals (Printed & E-journals) as per Annexure-II, failing which the bid is liable to be rejected. 

5. The firm should be in profit for atleast 2 years in the last 3 years.The relevent pages showing annual turn over and profit and loss account duly certified by Chartered Accountant shall be enclosed as per Annexure III.

6. The party should have supplied more than 20 journals atleast to 3 clients in India in the last 3 years. The firm should submit the details of experience and past performance to meet the above criteria within the past three years as per Annexure-IV and details and current contracts in hand and other commitments. 

7. Declaration on the prospective Service Providers Letter head that, the financial bid covers all the items of the Bid Document.

INFORMATION & INSTRUCTIONS FOR APPLICATIONS

1. SEALING AND MARKING OF APPLICATIONS 

   The application shall be sealed in envelope, superscribed and submitted on or before the last date and time for submission of the application. The envelopes shall be titled

“EMPANELMENT OF SUPPLIERS OF JOURNALS (PRINTED & E-               JOURNALS) FOR INFORMATION, DOCUMENTATION & DISSEMINATION UNIT OF CDC, THIRUVANANTHAPURAM”and clearly marked in English with name of the Applicant.

   Sealed application should consists of

a. Duly filledup forms of eligibility criteria. 
b. Supporting documents as per qualification criteria
Terms and conditions for Supply of journals to CDC are attached as Annexure I.
No responsibility will be accepted by the HLL for the misplacement or premature opening of a tender, not sealed or marked as per aforesaid instructions. 

2. DEADLINE AND ADDRESS FOR SUBMISSION OF APPLICATIONS

Applications shall be submitted to HLL Lifecare Ltd., by hand or through registered post or courier service at the address given below and not later than 15.00 Hrs on 06.06.2013. In respect of Applications received by post or courier, HLL/CDC shall not assume any responsibility for any delayed delivery. Documents submitted in connection with this tender will be treated confidential.

The Application should be addressed to 

Deputy General Manager (Tech)
HLL Lifecare Limited, 

Infrastructure Development Division,

                       “Adarsh”, T.C 6/1718(1), 

Vettamukku, Thirumala PO, 

Thiruvananthapuram - 695 006.

Phone - 0471 2365873/882

Fax
- 0471 2368144
HLL/ CDC may, at its discretion, extend the deadline for the submission of application, in which case all rights and obligations of HLL/CDC and the Applicants subject to the previous deadline shall thereafter be subject to the deadline as extended.
3. LATE TENDER
Application received after the dead line of submission of Application shall not be considered or opened under any circumstances.

4. VALIDITY OF TENDER
Application shall be valid for a period of 120 days from the last date of submission of Applications. HLL/CDC retains the right that in exceptional circumstances at its own discretion, it may ask the applicants to extend the validity of their application for a specified period. The Applicant not submitting the letter of extension of the validity period at that time shall not be further considered. 

5. WITHDRAWAL OF TENDERS
a) No modification or substitution of the submitted application shall be allowed after the due date of submission.
b) An applicant may withdraw its Tender after submission, provided that written notice of the withdrawal is received by HLL before the due date for submission of Applications. In case an applicant wants to resubmit his application, he shall submit a fresh application following all the applicable conditions.

c)  The withdrawal notice shall be prepared in Original only and each page of the notice shall be signed and stamped by authorized signatories. The copy of the notice shall be duly marked “WITHDRAWAL”.

7. APPLICATION OPENING & EVALUATION 

a) The cover containing the application will be opened in the presence of the authorized representatives of applicants at the date and time prescribed in the schedule of submission of Application. 

b) Incase the bidder’s technical submittal is found non-responsive with the qualification requirements, the same shall be declared non responsive. Only those parties who qualifies in the evaluation as per the qualification criteria will be eligible to take part in the tender for supply of journals. 

8. EMPLOYER’S RIGHT TO ACCEPT AND TO REJECT ANY OR ALL APPLICATIONS. 
The employer reserves the right, without being liable for any damages or obligation to inform the applicant, to:
A. Amend the scope of contract to the applicant.

B. Reject any or all of the applications without assigning any reason.

         Any effort on the part of the applicant or his agent to exercise influence or to pressurize the employer would result in rejection of his application.  Canvassing of any kind is strictly prohibited.

9.  JURISDICTION 

All disputes arising shall be subject to the jurisdiction of the appropriate court at Thiruvananthapuram, India and will be governed by the laws of India. 

The quoted price shall be inclusive of all taxes and duties whether payable by the contractor or to be deducted at source. This shall include those applicable among VAT, Sales Tax, Income Tax, Customs Duty, Excise Duty, Turnover Tax, Service Tax, Work Contract Tax, Octroi, Labour Welfare Cess Or any Other Taxes and Duties prevailing in respect of this contract. ANY BID STATING THAT TAXES ARE EXTRA WILL BE SUMMARILY REJECTED.

LETTER OF TRANSMITTAL
From:

To

Deputy General Manager (Tech)

HLL Lifecare Ltd, 
Infrastructure Development Division,

“Adarsh”, T.C 6/1718(1), 

Vettamukku, Thirumala PO, 

Thiruvananthapuram- 695 006.

Subject: Submission of Application for Empanelment for the supply of Journals (Printed & E-journals) for Information, Documentation & Dissemination Unit of CDC, Thiruvananthapuram
Sir,

Having examined the details given in the Tender press notice and Qualification documents for the above work, I/we hereby submit the qualification document and other relevant information.

1. I/We hereby certify that all the statements made and information supplied and accompanying statements are true and correct.

2. I/We have furnished all information and details necessary for pre-qualification and have no further pertinent information to supply.

3. I/We submit the following certificates in support of our suitability, technical know-how and capability for having successfully completed the following supply of books:

4. I/We hereby abide all the terms & conditions stipulated in this tender. 

Name of work






Certificate from  

Enclosures.

Seal of applicant

Date of submission



                    Signature(s) of Applicant
ANNEXURE-I
Terms and conditions for supply of journals to CDC , Trivandrum (This is for information only)
A. Subscription -

1. The selected tenderer upon receipt of confirmed order shall process institutional   subscription from the publishers on behalf of HLL/CDC. 

2.  All subscription must be entered in the name of Child Development Centre, Medical College, Trivandrum in records of the respective publishers.  

3. For all the periodicals, the tenderer shall charge the Publishers’ current subscription rates as indicated in the publishers’ current catalogues or invoices. Wherever concessional/ Package rates are available/ applicable, the Supplier must charge accordingly. The publisher’s price proof should support the bills submitted by the Supplier. 

4.  Rates quoted should be firm for one year and second year inclusive of all taxes and duties. Discount, if any offered by the tenderer shall be separately mentioned.

5.  Original Currency rates by publishers and converted Indian Currency rates shall be provided in the Bid.

6. The Foreign Journals available in dual currencies should be billed in the currency by which the converted cost is the lowest in Indian rupees.

7.   Subscription period: Subscription period is for one year. 
8. 
Subscription ID’s - The supplier shall submit Publishers ID’s of the journals as well as provide technical support to enable online access to journals within one month of signing of the agreement.

B.   On-line Activation

1. The Online journals which are available free along with print subscription should be provided by the supplier without charging any additional service charges.

2.  The supplier should activate online subscription on behalf of the Library & provide IP access/username & password within one month from the date of Agreement.
C. Delivery of Journals:

1. The supplier shall supply the Journals (Indian/Foreign) to Child Development Centre, Medical College, Trivandrum by Hand/ registered/Courier Post. 

2. The selected supplier must supply all the ordered titles, whether it is an Indian or foreign.

3. The supplier shall procure all the journals subscribed by the CDC from the respective publishers by air freight arrangement at no additional cost and supply the same to the library. The supplier will ensure safe delivery of journals to the CDC along with a Challan/ Delivery Proof in duplicate. 

4.  The supplier shall follow-up on those issues of journals which are delayed and /or not received from the publishers with in six weeks from the expected date of publication, with due intimations .

D. Inspection
Periodicals/ Journals will be accepted only after the inspection at the CDC/ HLL.
E. Missing issues, delay in supply 
1.  The supplier shall monitor claims for missing issues of journals, if any and arrange to provide replacements within a reasonable period.

2.  The supplier shall have to accept full responsibility for the refund in full in cases where no issue or substantial number of issues of a journal are not supplied to the Library. In case of incomplete supplies, subscription cost for missing issues must be refunded. Incase of failure to refund the Bank guarantee will be invoked and the amount shall be recovered and refund the balance, if any. 
3. The supplier shall refund to HLL/CDC full Amount of subscription of journals which do not start within 6 months from receipt of payment from HLL.
Other conditions
1. The price quoted should be incl of all taxes & duties at site with discounts. 

2. Authentic Price proof of journals from publishers should be              produced for all journals (printed & e-journal). The same shall be submitted along with the offer.
3. Conversion rates for foreign currencies should be as per the rates fixed by the Good Offices Committee (GOC). The rates valid at the date of supply /Invoice will be accepted. A copy of such GOC report relating to the month of supply is effected should be enclosed with the invoice copy.

4. The possible maximum discount allowable for Indian and foreign journals should be stated separately. 
5. Agreement shall be drawn with the successful tenderer and all the volumes of the tender document shall form part of the contract.
6. 100% payment against complete delivery and acceptance by HLL/CDC at CDC, Thiruvananthapuram 
7. The quoted price shall be inclusive of all taxes and duties whether payable by the contractor or to be deducted at source. This shall include those applicable among VAT, Sales Tax, Income Tax, Customs Duty, Excise Duty, Turnover Tax, Service Tax, Work Contract Tax, Octroi, Labour Welfare Cess Or any Other Taxes and Duties prevailing in respect of this contract. ANY BID STATING THAT TAXES ARE EXTRA WILL BE SUMMARILY REJECTED.

	ANNEXURE-II


	List of journals to be supplied at CDC, Trivandrum

	

	Print Journals

	Sl No
	Name of journals
	No:of issues             per  year
	Publisher

	 
	 
	 
	 

	1
	Asia Pacafic journal of Public Health
	4
	Sage

	2
	Autism
	6
	Sage

	3
	Behaviour Modification
	6
	Sage

	4
	Clinical child psychology and psychiatry
	4
	Sage

	5
	Clinical Pediatrics
	9
	Sage

	6
	Communication Disorders quarterly
	4
	Sage

	7
	Focus on Autism and other development disabilities
	4
	Sage

	8
	Journal of Adolescent Research
	6
	Sage

	9
	Journal of Adolescent Health
	12
	Elseiver

	10
	Journal of Child health care
	4
	Sage

	11
	Journal of Child Neurology
	12
	Sage

	12
	Journal of Early Intervention
	4
	Sage

	13
	Journal of Emotional Behavioural disorders
	4
	Sage

	14
	Journal of Special education
	4
	Sage

	15
	Pediatric Neurology
	12
	Elseiver

	16
	Pediatric Clinics of North America
	6
	Elseiver

	17
	The journal of Early Adolescence
	4
	Sage

	18
	The journal of Pediatrics
	12
	Elseiver

	19
	Topics in Early Childhood Special Edition
	4
	Sage

	20
	British Medical Journal
	12
	Elseiver

	21
	New England Journal of Medicine
	52
	Elseiver

	
	
	
	

	
	                    E - Journals
	

	
	
	
	

	1
	Child Language Teaching & Therapy
	3
	Sage

	2
	American Journal of Medical Quality
	6
	Sage

	3
	American Journal of Lifestyle Medicine
	6
	Sage

	4
	British Journal of Nutrition
	24
	Cambridge

	5
	Indian Journal of Pediatrics
	12
	Springer

	6
	Indian Pediatrica
	12
	IAP

	7
	Journal of learning disabilities
	6
	Sage


ANNEXURE-III
Turnover Details

Name & Address of 

Tenderer

:

Whether publisher 

or agent

:

------------------------------------------------------------------------------------------------------------

 Financial Data

    12-13                      11-12

10-11                              
------------------------------------------------------------------------------------------------------------

Annual Turn over

Gross Profit/Loss

Whether attached the relevant 

Pages of Balance sheet and 

Profit and Loss A/c duly certified

By Chartered Accountant

Signature and stamp of 




Signature of Tenderer with 

Chartered Accountant 




stamp



Note:-

The firm should be in profit for atleast 2 years in the last 3 years. The relevant pages of showing annual turn over and profit and loss account duly certified by Chartered Accountant shall be enclosed

ANNEXURE-IV
PROFORMA FOR PERFORMANCE STATEMENT

(For the period of last three years)

Tender Reference No.
: _________________________________

Date of opening
: _________________________________

Time
: _________________________________

Name and address of the Tenderer
: _________________________________

Name and address of the publisher/s
: _________________________________

	Order placed by (full address of Purchaser/

Consignee)
	Order number and date
	Description and quantity of journals supplied
	Value of order

(Rs.)
	Date of completion of Contract
	Attach documentary proof of performance for supply from the clients

	
	
	
	
	As per contract
	Actual
	

	1
	2
	3
	4
	5
	6
	7

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Signature and seal of the Tenderer

** The documentary proof will be a certificate from the consignee/end user with cross-reference of order no. and date in the certificate. If at any time, information furnished is proved
Form 

SAP VENDOR CREATION TEMPLATE

	Name of  Vendor / Supplier
	
	

	Address for Communication
	
	

	Phone Number
	
	

	Type of Organisation
	
	Company / Partnership / Proprietor

	PAN Number [attach copies]
	
	

	TIN Number [attach copies]
	
	

	CST Number [attach copies]
	
	

	Service Tax Registration No [attach copies]
	
	

	Bank Details
Name of Bank

	
	

	Account Number
	
	

	RTGS / NEFT [IFS] Code
	
	

	Branch Name & Address
	
	


Name & Signature of Contractor

28
3

