THE RULES, REGULATIONS, INSTRUCTIONS, MANUALS AND RECORDS, HELD BY THE
COMPANY OR UNDER ITS CONTROL OR USED BY ITS EMPLOYESS FOR DISCHARGE ITS
FUNCTIONSTHE NORMS SET FOR DISCHARGE OF FUNCTIONS

The overall objectives and framework of rules and regulations of the Company are laid down in
the Memorandum and Articles of Association of the Company. Each Department of the
Company, while discharging its functions, is guided by Delegation of Powers, manuals, policy
and guidelines, which are periodically reviewed and updated. The conduct of the employees
is regulated by the Employees’ (Conduct, Discipline and Appeal Rules) and Standing Orders.
In addition, the Company follows the directives and guidelines issued by the Government of

India on various matters.



