HLL LIFE CARE LIMITED

A GOVT OF INDIA ENTERPRISE

KANAGALA-591225

HL/BG/HR/GHCK/2013                                                                 Date:24.06.2013
TENDER NOTIFICATION

Sealed tenders are invited from experienced and registered Contractors for carrying out the works on daily contract basis in our company Guest House at Kanagala-591225 as per the work details mentioned vide Annexure-Q enclosed herewith for a period of 2 years from 01.11.13 /date of work order. The contract period is variable and at the discretion of the Company. The general terms and conditions will be applicable as per the Annexure-B enclosed herewith.

Rate:  Should be quoted as per the Format –A enclosed herewith and should be valid till the completion of contract period.

The completed tenders superscribing the tender no.on the envelope should reach the undersigned along with E.M.D of Rs.20000/-by D.D/Bankers/Multicity Cheque drawn in favour of HLL Life care Limited, payable at Nipani on or before 19.07.2013 by 02.00PM which will be opened on the same day at 2.30 PM/Convenient day. Tenders submitted after the due date will not be considered. Tenders without EMD will be rejected. 
The Management reserves the right to issue, accept or reject any tender without assigning any reason and also to negotiate with the lowest quoted party. The Management reserves the right to cancel the tender at any stage without assigning any reason and the same will be binding on all the tenderers. If the tenderer backs out from the commitment their EMD will be forfeited followed by blacklisting. Party should be ready to attend negotiation at Kanagala-591225/Trivandrum (Kerala state) or at any place fixed by the Company at their own cost.

Tender details are also available on our website.www.lifecarehll.com.

                        Sr.Manager (Purchase)

Annexure-Q

WORKS TO BE CARRIED OUT AT GUEST HOUSE
1. Work is to be carried out on daily basis

2. Cleaning of vessels for preparation of food

3. Preparation for preparation of food

4. Preparing the food as per the requirement & type.
5. Preparation of food includes, Break fast, Lunch & Dinner.

6. Serving the Break fast, Lunch, Dinner at the Dining table or in the rooms as per the requirement.

7. Attending the visitors/Guests during their visit.

8. Cleaning of kitchen utensils etc after preparation of food etc.

9. Arranging the purchase of groceries and required food items for preparation of food/snack etc.

10. Monitoring the procurement and consumption of LPG and arranging for refilling & keeping proper account for the same.

11. Assisting during get-togethers, big functions and visit of VIPs and Top Management.

12. Maintenance of Kitchen.

13. Maintenance of All suits and rooms in the Guest House for daily cleaning.

14. Ensuring of linen in all the rooms

15. Change of linen in the rooms before check in and after check out of the guests.

16. Arranging of Company vehicle for the conveyance of the Guest from Guest House to Factory and back in coordination with HR department.

17. Arranging for cleaning of toilets and bath rooms in all rooms of Guest house on daily basis.

18. Arranging for cleanng of entire guest house on daily basis.

19.  House keeping of entire guest house.

20. Maintenance of lawn and entire garden area at the Guest House Campus. 

21. Serving the Tea/Snacks/Food in the Administration Building whenever insisted during visit of VIPs/Top Management /Training programmes etc.

22. Follow up for regular water supply and electricity.

23. Arranging of sitting arrangements and serving of foods etc in the lawn/Garden area during functions.

24. Follow up for ensuring of uninterrupted T.V.Services in all the rooms of Guest Hose.

25. Ensuring of uninterrupted services in all the rooms during the stay of Guests.

26. Maintenance of Refrigerators,LPG Stoves,Burners,wet grinders, Mixers,Microowen and all other kitchen appliances for  smooth running.

27. Checking of Air Conditioners in all the rooms on daily basis for confirming smooth functioning.

28. Operation of Air conditioners, Fans and lights during the visit and stay of Guests.

29. Ensuring of toiletries like Soap/Shampoo, towels etc in all the toilets.

30. Ensuring smooth functioning of Geysers in all the rooms on daily basis.

31. Preservation of groceries and other items on daily basis.

32. Arranging for washing of linen in all the rooms including sofa covers curtains etc periodically during check in and check out of the Guests.

33. Attending the telephone calls.

34. Maintaining account of expenses incurred on daily basis.

35. Maintaining the Account of all the Assets in Guest Hose and safeguarding the same.

36. Safeguarding the entire Guest house property.

Annexure-B
General Terms & Conditions  

1. Section 101(Exemption of occupier or Manager from liability) of chapter X under the Factories Act 1948 (AII LXIII f 1948)(23rd sept.1948) is applicble

2. The contractor should have a valid license issued by the Authorities (ALC, Hubli) under the Contract labour (Regulation & Abolition) Act 1970 and also hold due Registration as an Establishment under the Shops & Commercial Establishment Act.

3. The contractor will ensure that his employees are engaged in such a way that there will be no claim from the contract employees for continued employment or regular employment with the Principal Employer”.

4. On award of contract, the contract can be terminated by HLLLife Care Limited at any time during the contract period without paying any compensation & the decision of the HLL Life Care limited with regard to termination of contractual provision will be final and the matter cannot be referred to the court.

5. Every contract workman deployed by you for the said work shall be allowed by the contractor in each week a holiday with wages for one whole day for every 6 days of continuous work 

6. Work is to be carried out strictly as per the schedule and any change in the mode of work if desired by us is to be implemented and the contractor shall supervise the work.

7. Workers engaged by contractors for aforesaid work shall be Contractors employee only and not of HLL Life Care Limited, Kanagala

8. It will be contractor’s responsibility to maintain proper discipline and control among the person deployed by him within the premises of the Company.

9. There will not be any Employee Employer relationship between HLL Life care Limited Life care limited and the persons employed by contractor for aforesaid work.

10. Labour / Worker list should be furnished well in advance at the Security personnel of HLL Life care limited at Main gate.

11. The Bonus if any should be paid by contractor only for the workers deputed for work at our plant.

12. HLLLife care Limited has no obligation with regard to statutory and other welfare measures for the workmen employed by the contractor for the said work.

13. Transport / conveyance of workers engaged by the contractor is to be  

    arranged by the contractor at his cost only wherever and whenever required 

     or insisted.

14. HLL Life care Limited will not be liable for any accident happened to contractors’   workmen while on work during the contract period. The contractor has to buy at his cost personal accident insurance policy in respect of the employees deployed by him as per the Payment of Workmen compensation Act.

15. The contractor and his workmen will not have any lien or right of  employment as regular employees of HLL Life Care Limited.

00 2 00

00 2 00

16. In case of any damages caused to our property by contractor / his men   while executing the job, the cost of the same shall be recovered from the contractor.

17. Wage Slip indicating the PF deductions should be compulsorily given to the concerned employees each month along with the salary and the same is Mandatory.

18. The contractors with separate PF code account should compulsorily furnish the employees individual PF account number and the same should be invariably reflected in the wage slips.
19. Contractor will comply with all the statutory norms as required by the Act.

20. Contractor shall disburse the wages to his employees deployed by him for the concerned contract work on or before 7th day of subsequent month following, irrespective of whether HLL Life care Limited has settled any of contractors bills or not before that date. Contractor shall disburse the payment to his deployed employees in the presence of personnel of HLL Life care Limited.

21. Contractor should have valid ESI,PAN and service tax registration.

22. It is the contractors responsibility to ensure that all employees engaged by 
    him will follow the safety requirements.

23. Contractor is responsible for any major damage to the machinery due to 
       mishandling or improper operation of machinery. This loss will be recovered

        from the contractor only.

24.  Contractor/ contract supervisor has to ensure that all safety equipments like   safety goggles, safety shoes (always), hand gloves (always while operation) and clean room dresses are used by the employees wherever and whenever required while operation.

25. Medical examination report of all employees attending work shall be submitted for fitness HR before starting the operation and at the end of the year / Completion of the order / as directed by the officer in charge.     

26. It is the duty of the contractor to see that his workers payment is released on or before 7th of following month and no complaints for nonpayment is to be received.

27. Contractor has to ensure compliance of Safety & Quality Policy of Company

28. Sub contract is not allowed 

29. Security deposit @5% on contract value is to be deposited by you/will be recovered from your bills which will be refunded by cheque on satisfactory completion of contract period.

Annexure-A
Format for quoting the rate
Name & Address of Contractor
	Sl
	Particulars
	Amount



	1
	Wages per man day(w.e.f.01.04.13)

	Rs.230



	2
	Add 13.65% PF


	Rs.29



	3
	Add insurance per day@Rs.100/- P.M


	Rs.3.34



	4


	Add contractor profit per manday


	

	5
	Total (Sl.1 to 4)


	

	6


	Add 12.36% service Tax on Sl.5 if applicable
	

	7


	Total payable to contractor per manday

Total of Sl.No.5 + Sl.No.6
	










Signature of Contractor

Date:

Place

