
Ref No HLL/MP/LT/13-14/01





        June 26, 2013
BID FOR HIRING VEHCHLE ON CONTRACT BASIS

 FOR 

MEDIPARK PROJECT

TICEL Biopak Campus, Modules 013-015, CSIR Road, Taramani 600 113

Phone 044-22544959/Fax 22540101

1.     Sealed offers are invited from registered Transporters/Tours and Travels Agents situated within Chennai or Territory of Chennai having cars/vehicles of 2012 or later model. This hiring is based on monthly rental basis, for a period of one year as per the terms & conditions detailed in this bid document. Bid documents can be collected free of cost from HLL Lifecare Ltd. office in the address given or downloaded from www.lifecarehll.com, upto 10th July 2013, till 1130 hrs.   
    2
SCOPE OF CONTRACT:


This bid is for hiring of Vehicles on monthly rental basis for official use of HLL Lifecare Limited.(HLL), Medipark Project. Vehicle required is Tata Indica or equivalent, 1 number.                                                  

3.
PERIOD OF CONTRACT:

3.1
The contract is for a period of one year from the date of issue of contract and the rates at which the contract is awarded will be valid throughout the contract period and no claims whatsoever on account of factors such as statutory payments, minimum wages etc. shall be entertained and it will be the responsibility of the contractor to bear such additional expenses.

3.2      In case of increase in the fuel price, the additional payment may be considered by obtaining approval from the competent authority of HLL. Agency has to give the written request with the following details;

i) Rate of increase per liter
ii) Date of Announcement/implemented 
iii) Meter reading on the date at which the price increased
 Illustration:

Evaluation, Criterion for the bid shall be as follows-

Bidding firm’s offer price = (Fixed monthly rental for 2400 kms and 300hrs + charges for additional Kms run in a month + charge for additional working hrs.) 

e.g. if fixed rental is = x, charges per extra km. is = y, charge per extra hrs is = z

 the tender cost =  (x+100y+20z) 

(Note: 100 for extra kms and 20 for extra working hrs is taken for illustration purpose only).

The actual additional kilometers, additional working hours and outstation beat will be calculated at actual on monthly basis.

4.
 QUALIFYING REQUIREMENTS:

4.1
 REGISTRATION: - The bidding firm should be a registered and well established Tourist/Transport Agency/Bidding firm having sufficient number of vehicles for hiring. Proof to this effect is to be enclosed along with the bid. In addition, attested list of vehicles in the possession of the bidder must also attached.

4.2
TURNOVER: Only those bidding firm whose turnover during each of last two (2)  financial years having Rs. 10 lakhs and above may participate in the bid. A Certified copy to this effect by the Charted Accountant is to be produced as a Proof.

4.3 
AGE OF VEHICLES: The vehicle provided should be less than one year old from the date of first registration. (First registration should be after July 2012 only)  

4.4
DRIVER: The bidding firm would ensure that the drivers employed have valid driving license and carry the necessary registration papers, address proof verified, necessary checks for security and antecedent done. The driver should be educated, well  behaved, dressed appropriately and conversant with the traffic rule/regulations and city roads/routes of Chennai. It will be the responsibility of the driver to get the duty slips and log book entries indicating start kilometer, end kilometer, distance covered and time from HLL to places visited etc. for each occasion of journey, signed by the officer/staff traveling on a day to day basis.

4.5

TELEPHONE SUPPORT: The bidding firm should have adequate number of telephone for contact on round the clock. HLL can request for the vehicle at short notice and bidding firm shall provide   the vehicle within such time on receipt of HLL’s request in writing /over phone failing which HLL is at liberty to make alternative arrangement for hiring of vehicle at the risk and cost of the bidding firm.


4.6
INSURANCE PAPERS: It will be the responsibility of the bidding firm to carry the proper valid insurance cover to passengers. Proof of valid insurance of all the vehicles quoted by the bidding firm should be enclosed in the bid. The bidder shall also agree to indemnify HLL against all losses and claims arising out of any negligence or misconduct on the port of the operator or agent. Necessary proof to this effect should be enclosed along with the tender. All bids without such documents will be rejected.


4.7      ACCIDENT HANDLING: If during the course of engagement of the vehicles to the services of HLL, any accidents etc. occurred either to the vehicle or to the third party, HLL will not be responsible and any liability arising out of such accident will be the responsibility of the bidding firm only.

4.8        ADHERENCE TO ALL STATUTORY REQUIREMENTS: The bidder shall comply with all statutory enactments/provisions/permits in relating to services offered by them.

4.9       CALCULATION OF TIME AND DISTANCE: For the purpose of calculation of time and Distance (KM) mileage will be paid from garage to garage subject to maximum of 10 (Ten) Km per day from the Medipark Project office, TICEL  BIOPARK CAMPUS,  Chennai. If the vehicle is required in any other area, the distance will be calculated from garage to garage from the point of embarking and disembarking. 

4.10
The journey to the destination and back shall be undertaken by the shortest route possible. In case of breakdown of any vehicle during official duty, it shall be the responsibility of the bidding firm to provide a replacement immediately. 
4.11
If no replacement is provided on time, alternative arrangement will be made and the cost thereof will be deducted from the payment to be made to the bidding firm. Cost of alternate arrangements made by HLL in the event of the bidding firm fails to provide the services, will be recovered from the bidding firm.   
4.12
Toll tax, Entry tax, Permit fee for crossing border if any, parking charges will be borne by HLL for which the original receipts should be submitted along with monthly bill (service taxes extra as applicable).

4.13
The vehicles deputed should carry all relevant papers duly updated.


4.14
All incidental expenditure towards repair will be borne by the bidding firm. The bidding firm should have the capacity of repairing their vehicles in a short time and during repair time the bidding firm should place a substitute vehicle and driver immediately with no extra cost to HLL. 

4.15
The vehicles provided to HLL should fulfill the norms and statutory regulations prescribed by the Government of Tamilnadu, Department of Transport for Hired Vehicles.

      4.16      
No Compromise will be made by HLL towards punctuality, cleanliness, obedience, promptness, behavior etc. If the bidding firm, at any point of time during official duty, fails to perform duties as directed by HLL, the security deposit will be forfeited and contract will be cancelled forthwith without any notice, by the Competent Authority.

4.17
No advance payment is payable by HLL or the officers traveling in such vehicles. The billing will be done on a monthly basis and it should be submitted by the bidding firm by the first week of the following month. Payment will be made only for those entries in log books and duty slips which have been signed by the officer/staff using the vehicle. It will be the responsibility of the driver to get the log book entries indicating start kilometers, end kilometers, distance covered, time, places visited etc. for each occasion of journey signed by the officer/staff traveling and duty slips signed by the officer/staff on a day to day basis.

4.18
SERVICE TAX: The rates quoted should be excluding the service tax. The service tax will be paid additionally only after receiving the photocopy of the service tax registration certificate. The service provider should have valid Service tax registration number. No service tax will be paid if the operator fails to provide proof of valid service tax registration.

4.20
In case of dispute of any kind and in any respect whatsoever, the decision of Associate Vice President, Medipark Project, HLL shall be final and binding.

4.22
The contract could be considered for extension based on satisfactory service performed by the bidding firm and by mutual agreement for such further period(s) as may be agreed upon, but not exceeding one year at a time.

4.23
HLL shall be liable to pay the hiring charges along with toll charges/Municipal Charges / parking charges only. All other liability, being the owner of vehicle shall be borne by the bidder.

 4.24
The disputes. If any, arising out of this contract will be subjected to the jurisdiction of courts in Chennai only.

4.25       
HLL Reserves the right to obtain services of any number of transporters enlisted for the purpose.

4.26
HLL reserves the right to reject all or any of the offers.

4.27
The Competent Authority reserves the right to cancel/reject any bid/offer at any time .

4.28          In case of fuel price increase, the additional amount will be calculated as follows;

             Average kilometers per liter will be taken 12. Whenever the fuel price increased by government, the agency should submit the request as mentioned in clause 3.2.

         Additional amount = Total kms run from the date of price increase X rate of increase per litre
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5 BID DOCUMENTS:

5.1        Sealed bids in the prescribed form in an envelope duly superscribing “Bid for Hiring of Vehicles for Medipark Project-Ref Ref No HLL/MP/LT/13-14/01-Do not open before 10th July 2013 1530 Hrs” addressed to the Associate Vice President, (Medipark), Module #013-015, Ticel Biopark, CSIR Road, Taramani, Chennai – 600 113  on or before  10th July  2013 by 3.00 PM.  Any request for extension of submission date of bids will not be considered. The bids will be opened on the same date at 3.30 PM in the office of the Associate Vice President (Medipark Project), Module #013-015, Ticel Biopark, CSIR Road, Taramani, Chennai – 600 113. Authorized representatives of the bidding firm may, if they so desire, be present at the time of tender opening.

5.2      
The bid should be submitted as detailed in the Performa given in Annexure-I and annexure-II and Annexure III. It should be duly signed by authorized signatory and should bear the stamp of the bidding firm/company on each page. The bidding firm should specify the type of fuel used in the vehicle offered and same would be considered for calculation of clause 4.28. A declaration should also be submitted as given under Annexure-I & II dully signed by the authorized persons of the bidding firm.

5.3 Late/delayed tenders due to any reason whatsoever will not be accepted /considered at all under any circumstances. 

5.4 Please note the no communication whatsoever shall be entertained by HLL regarding the evaluation of the tender.

6
EARNEST MONEY DEPOSIT (EMD)

6.1
Bidding firms shall have to deposit EMD of Rs.5,000/- (Rupees Five Thousand Only) in the form of crossed Demand Draft/Pay Order valid for 3 months in favor of HLL Lifecare Limited issued by Scheduled/Nationalized Bank payable at Chennai along with their tenders. Tender received without EMD will not be entertained/considered at all and will be rejected summarily. Tenders received along with EMD in the form of cheque/cash will not be accepted/considered and hence rejected. No interest would be paid on the EMD. No request of adjustment of any dues of the service provider from the company will be accepted.

6.2
The EMD will be forfeited if the bidding firm withdraws or amends impairs and derogates from the bid or fails to execute duties on time as per directions of HLL in any respect within the period of validity of tender.

  6.3    
EMD will be refunded to the unsuccessful bidder within thirty days   from the date of issue of work order to the successful bidder and no interest would be paid thereon. 

6.4
Amount of Rs.25,000/-(Rupees Twenty Five Thousand Only) will have to be deposited as Security Deposit in the form of Bang Guarantee/DD/Pay order  valid for a period of 1 year in favor of HLL Lifecare Ltd. issued by Scheduled/Nationalized Bank payable at Chennai  by the    successful bidder. Failure to provide the Vehicle on three occasions results in Forfeiture of the Security deposit.

6.5
REFUND OF SECURITY DEPOSIT: The security deposit will be refunded to the contractor after sixty days from the date of completion of the contract period and no interest would be paid thereon.

The various crucial dates relating to the Tender 

1) Date of Issue of tender : 


26.06.2013

2) Last date of submission of bids:

10.07.2013 upto 3.00. P.M.

3) Date and time of opening of bids 

10.07.2013 at 3.30.P.M.

…………………..
ANNEXURE-1
 Details to be furnished by the BIDDER
	S.No.
	Particulars



	1.
	Name of the Company

	2.
	Address of the Company

	3.
	Year of Registration/Incorporation(proof to be attached)

	4.
	Annual Turnover for last two years (along with documentary proof)

	5.
	Service Tax Registration No. (Attested copy to be attached)

	
	Copy of RC to ascertain age of vehicle offered 

	6.
	EMD  details

	
	Proof of Valid Insurance of  Vehicles offered by the party 

	7.
	Address and details of the clients to whom vehicles were provided during 2012-13 (with details of various vehicles/make)

	8.
	Certificate of satisfactory performance from the organization to whom service was provided.

	9..
	Name, Designation and address of the person who is submitting the bid

	10.
	PAN and Service Tax Details

	11.
	Telephone with STD code/ Mobile Telephone No of the bidding firm

	12.
	e-mail of the contact person, if any


Certified that the information provided by me is true and authenticated 

Yours faithfully

(Signature of the Authorized person)

Date:                                                                                                                 Name:

Place:

                                                                                      Designation:                                                                         

Business Address:
                                                                                      Seal:

ANNEXURE-2 

CHECKLIST TO BE FILLED BY THE BIDDER 

	S.No.


	Particulars
	YES
	NO

	1.
	Bid document with all pages signed, Annexure I, II and III attached
	
	

	2
	Whether the bidder has enclosed the proof of Registration/Incorporation.


	
	

	3.
	Whether the bidder has service tax registration if so proof is enclosed  


	
	

	4
	Whether PAN Details (Proprietary /Partnership/Individual) is enclosed 


	
	

	5.
	Whether the Certificate of satisfactory performance from the organization  to whom service was provided  is enclosed 


	
	

	6
	Whether EMD enclosed


	
	

	7.
	Whether bidder has enclosed proof of turnover of Rs 10 lakh 


	
	

	8.
	Whether proof of  age vehicle is enclosed


	
	


   Certified that the information provided by me is true and authenticated 

                                                                                                                            Yours faithfully

(Signature of the Authorized person)

   Date:                                                                                                              Name:

   Place

                                                                                      Designation:                                                                         

   Business Address:
                                                                                        


Seal:
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